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Introduction 
Dear parent(s)/guardian(s), 

We are very excited to be welcoming all our boys and girls into our school buildings on 

August 31st 2020 and helping them to re-engage with learning in the school.   The purpose 

of this document is to share key elements of our Covid-19 response plan and procedures 

with you.  Please be assured that this plan has been developed in line with the guidance 

provided by NPHET and the DES in order to re-open our school to our students as safely as 

possible. 

As per Government guidelines a key aim of these procedures is to: Minimise the risk of 

introducing Covid-19 to the school and minimise any consequent risk of spread of infection.   

Every member of our school community has an obligation to abide by these procedures to 

ensure we work on preventing the spread of Covid-19 and allow the vital work of teaching 

and learning to proceed with as little disruption as possible. 

Most students will be looking forward to the return, meeting up with friends, teachers and 

all school staff and will feel excited, happy and relieved.  We know that some students may 

feel a little anxious and worried about getting back – this is to be expected and is a normal 

response at a time of change.  Most students will settle in over time as they reconnect with 

friends and get used to the new school safety routines.  Your positive attitude will help our 

students with the readjustment.  Allow time for your child to discuss any concerns with you 

and to express their feelings.  Accept their views and help them to work on overcoming any 

concerns.  Keep us informed on anything we should know about.  We will follow a 

continuum of support as children settle back, providing whole class and targeted support to 

help children settle back into school.  

 

Our school has been working very hard to make sure the building and playground will be 

safe for all students, staff and parents/guardians.  This will mean some new routines and 

rules to keep everyone safe.  Key elements of these routines are detailed below and we will 

support you to learn these new routines and rules.  If you do not understand any of these 

procedures please email office@sspeterandpauljns.ie or phone (01) 841 2670 to ask for 

assistance with understanding. 

 

Ms. S. Whelan 

Ms. S. Whelan (Principal) 
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Arrival to school 

Arrival times: 

9:00am – 9:10am Senior Infants and 1st class 

9:15am – 9:25am Junior Infants and 2nd class 

 

If you have children who fall into both of these times, please choose a single time and 

entry/exit gate only and keep to this choice.   

To help ensure the health and safety of our whole school community, you must abide by 

these times.   

Arrival Procedures: 
 

Please walk / cycle / scoot to school as much as possible, avoid driving where possible.  To 

enhance our safety protocols you must bring bicycles and scooters home with you.  They 

cannot remain on the premises at this time.  

To maximise the health and safety of our school community the following procedures are in 

place: 

 Junior and Senior infants will enter the premises using the Pineridge gate.  This is 

the gate on the roadway that leads to the Community College.  The exceptions to 

this are the children from Room 5 who will enter via the Naul gate. 

 1st and 2nd class will enter the premises using the Naul gate ONLY.  This is the gate 

on Chapel Street with ramp access. 

 Please abide by the ‘In / Out’ directions.   

 Please ensure social distancing, keeping at least 2m from other families. 

 Parents from 1st/2nd classes and those from Room 15 will be allowed to come as far 

as the window/corner at Room 15.  The children will then make their own way to the 

classrooms (directed by staff members).  There will be designated drop off points 

outside the red entry doors for all other infant classes. 

 All adults entering past the gate way MUST WEAR A MASK. 

 No persons are allowed to enter the school buildings at any time (except staff and 

students; essential visitors by prior appointment only) 

 Separate entrances/exits for different classes have been determined to minimise as 

far as possible the number of children using each entry/exit way and to keep class 

bubbles separate.  Children may only enter/exit through their designated doorway as 

follows: 

o Room 11 – External red door nearest to that classroom for entry and exit 

o Room 12 - External red door nearest to that classroom for entry and exit 

o Room 13 - External red door nearest to that classroom for entry and exit 

o Room 14 - External red door nearest to that classroom for entry and exit 



o Rooms 15: External red door closest to that classroom, same side of the 

building as the doorways to Rooms 11 and 13 in the Junior Infant building 

o Rooms 16 and 17: External red doorway straight opposite the Pineridge 

vehicular access gate 

o Rooms 2 and 3: External red doorway closest to room 3 

o Rooms 4: External red doorway closest to room 4 

o Rooms 5, 6 and 7: External red doorway near ramp entrance 

o Rooms 8 and 9: External red doorway with narrow concrete stairway 

o Room 10: External red doorway at bottom of their stairs 

STAFF MEMBERS WILL BE PRESENT TO ASSIST CHILDREN FINDING THEIR 

ENTRY/EXIT POINTS.  We ask for your cooperation and patience as we all 

become experienced with these demands. 

 Only one parent / guardian may accompany a child(ren) to school.  If it is absolutely 

necessary to bring another sibling who does not attend our school they must remain 

by their parent/guardian’s side at all times.  We do request that you make every 

effort to avoid having to bring children who do not attend our school onto the 

premises. 

Home time procedures 
● Home times will be staggered.  

o Junior infants will finish at: 1:40pm 

o Senior infants will finish at: 1:25pm 

o 1st classes will finish at 2.25pm 

o 2nd classes will finish at 2.40pm. 

● Only 1 parent may collect from a designated spot.  

● Teachers will bring their classes out to the designated collection spots. 

● Please maintain social distancing at collection points and only one adult per child. 

● Collection points will be communicated to you in a further notice before school 

reopens. 

Protocols to increase separation and decrease interaction 
Classes have been divided into class bubbles.   

In as far as is possible, every effort is made to ensure that each class bubble will mix only 

with their own class from arrival in the morning until departure at the end of the day. 

Children will sit in pods within the classroom.  These pods are similar to the groups within 

classes already in existence.  In line with Government guidelines, due to the young age of 

our students it is not required to maintain 1m between pupils within the classroom.   



Classroom procedures 
● On initial arrival into the classroom, students will use the wall mounted automatic 

hand sanitizer. 

● They will then proceed to their pod, remove their coat and hang it on the back of 

their chair. 

● After activity time, they will then come up in their pods, hang up their coats and use 

the hand sanitizer again. 

● Toys/Activities for activity time: The same toys/activities will stay with the same pod 

for the week. They will be cleaned / sanitized at the end of week – sooner if they 

become damaged / soiled. 

● Children must stay within their pods as much as possible. Pods can be changed after 

each term, or before then in exceptional circumstances.  

Yard Times 
Yard is being structured to facilitate keeping class bubbles separate during yard times.  We 

are implementing split yard breaks and dividing the new coloured quadrants in half (the 

coloured quadrants will be a surprise for our boys and girls.  We hope it will help make their 

return to school that little bit more special). We ask you to remind your child(ren) that they 

must remain within their own designated yard area.  The DES guidelines state that the risk 

of transmission from contact with outside surfaces or play areas is low 

 Junior & Senior Infants 1st and 2nd Classes 

Little Break 10.15-10.25am 10.30-10.40am 

Big Break 12-12.30pm 12.30-1pm 

 
● Current Senior Yard-Junior Infants and 1st classes 
● Current Junior Yard-Senior Infants and 2nd classes 

● Each yard will be divided into 4 quadrants-1 per bubble  

● ALL STUDENTS MUST GO TO THE TOILET BEFORE YARD TIME as junior infant toilets 

can no longer be used at break time. In case of emergencies, children will be 

escorted to their own class toilet. 

Hand Washing 
DES guidelines suggest that hands only need to be washed in school once they are visibly 

soiled.  

● Children will use hand sanitizer on arrival to school, after activity time, before eating 

and after yard time.  



● Hands must be washed thoroughly after using the toilet and when hands are visibly 

soiled, for example after painting activities. 

● Please assist your child to learn correct hand washing procedures at home.  See 

Appendix 1.  

● At this stage it is not advised that children bring their own hand sanitizer at this 

stage.  Young children must be supervised in the use of hand sanitizer and this is 

impossible if 28 children are using their own. 

Homework 
There will be no homework for September. 

Using the private bus service to/from school: 
Our school does not engage a school bus service.  Some of our families have arrangements 

with a private bus company.  To assist with preventing the introduction and spread of Covid-

19 within SS Peter and Paul JNS, children availing of a private school bus, and the 

management of that company, are requested to adhere to the following guidelines: 

● Children should not to use bus if displaying symptoms 

● Children and parents/guardians should maintain physical distancing while waiting for 

transport– in line with class bubbles/pods/siblings) 

● Children should sit in pre-assigned seating and next to sibling/child from their class 

group – same child at all times 

● Use hand sanitizer when boarding bus 

● Observe respiratory etiquette while waiting for and on the bus 

● Disembark one by one in an orderly fashion. 

Curricular arrangements 
We appreciate the time and effort that all our families have given to supporting our 

children’s learning during school closure.  We understand that everyone faced differing 

challenges.  Our staff are aware that students will have had differing learning experiences 

during school building closure and we will work with where ‘each child is’ in their learning.   

Our priority is to manage the transition period of returning to school from home – transition 

is a process over time and not a once-off event.  Our children need time to: 

 Reconnect with classmates and re-form relationships with staff; 

 Become familiar with the new school routines that support their health and safety; 

 To be ready to participate in a meaningful way with their learning. 

Our school is following the key message from the National Educational Psychological Service 

(NEPS): “SLOW DOWN TO CATCH UP” 



The focus on return to school is ensuring the health, safety and well-being of our students.  

As recommended by the Department of Education and Skills, our initial focus is to promote: 

 A sense of safety 

 A sense of calm 

 A sense of belonging and connectedness to school 

 A sense of self-efficacy and school-community efficacy 

 A sense of hope 

Our staff know that wellbeing is important and necessary for learning to happen.  We are 

prioritising the things that we know will promote wellbeing at this time. Teachers will 

initially use SPHE, Art, PE, play and conversation as key curricular areas to support our 

children’s wellbeing.   We also recognise the great efforts parents made to support their 

child (ren)s continued learning while school buildings were closed – despite challenging 

circumstances for all.  Parents – you have done your best.  On return to school, our teachers 

will take time to identify appropriate learning starting points for all our girls and boys. 

Learning Support 
In line with best practice for Special Education, learning support will be provided by a 

blended approach of in-class support and withdrawal. 

To help minimise staff moving between class bubbles, each Special Education Teacher has 

been assigned particular classes with which to work.  In as far as possible, the teachers will 

work with these class bubbles.  SNAs, as far as possible, will work with their assigned 

children only.  Where a support teacher or SNA is working alongside a class teacher in a 

classroom, all must be mindful of maintaining social distance from one another. The tables 

and chairs in SET rooms will be wiped clean in between different groups attending. 

Late arrival / early collection children during the School Day  
If an adult has to collect a child during the course of the school day, the following 

arrangements will apply  

 Use ‘Staff Entry’ gate when if absolutely necessary to arrive outside of designated 

arrival / collection times. 

 Ring the doorbell and wait at the front door until someone comes down to you 

 The child will be brought from their class to the adult by a member of staff  

 The adult who is collecting will be asked to sign the child in / out 

 No adult should enter the school building, unless invited to do so.  

Due to the significant extra demands placed on our staff to ensure the health and safety of 

our school community, we ask that every effort is made to avoid late arrival / early 

collection.   



School management / Board of Management may make contact with parents of children 

who frequently arrive late / leave early to discuss this. 

The only entrance to the school outside the official arrival / leaving times is the MAIN 

ENTRANCE DOOR TO THE SCHOOL.  NO PERSON IS PERMITTED TO ENTER SCHOOL 

PREMISES THROUGH ANY OTHER ACCESS POINT OUTSIDE OF THE ARRIVAL/LEAVING 

TIMES. 

All visitors to the school will be asked to give their contact details for tracing, following 

GDPR. 

Other IMPORTANT information 

 Please ensure long hair is tied back at all times.  This helps children to avoid touching 

their face and helps reduce the spread of headlice. 

 Our staff will be having staggered breaks. 

 It is necessary to use the hall in the Junior Infant building as a staff room. 

 The old staffroom is the isolation room. 

 Staff will wear masks or visors. 

 In line with government guidelines, staff will only wear gloves when dealing with 

intimate care needs, first aid. 

 Where possible we ask that textbooks be covered with a wipeable plastic covering. 

 If your child cannot yet manage their own shoelaces please have your child wear 

shoes/trainers with Velcro fastenings. 

 Provide lunchboxes / drink bottles that your child can manage independently. 

 Ensure your child has their lunch and necessary belongings before leaving the house 

in the morning.   

 It is not possible for children to share food and we ask that you remind children of 

this at home. 

 Children cannot bring toys / cards etc into school at this time.  Please ensure they do 

not bring such items to avoid unnecessary upset at school. 

 Please assist us by helping your child know and practice good hand hygiene and 

respiratory hygience procedures. 

 Ensure your contact details and emergency contact details are up to date via Aladdin 

Connect. (If you need assistance in setting up Aladdin Connect please email 

office@sspeterandpauljns.ie and we will do our best to help you.)   

 Maintain social distancing at all times whether inside or outside the school gates.  

Please leave immediately and do not delay on the premises / outside the gates.  This 

applies at arrival and collection times.  If you need to speak with a teacher please 

email / phone the school, state the general nature of your concern, and the relevant 

teacher will get in touch with you as soon as is possible.  It is hard for us to ask this of 

you, we have worked hard at making our school a welcoming environment for 
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everybody, however it is a vital part of keeping of school safe for all during this 

pandemic. 

 Help your child to settle back in and get back into a school routine by ensuring they 

get enough sleep, eat healthily, take physical exercise, take time to be creative and 

to reconnect with friends. 

 Please encourage your child to: 

o avoid sharing personal items 

o avoid behaviours that involve hand to mouth contact (e.g. putting pencils in 

the mouth) 

 

When not to come to school 

Stay at home if unwell 

 

o No person (child, teacher or parent) should attend the school if unwell, or any 

member of household is unwell with symptoms consistent with Covid-19 (Source: HSE) 

o a fever (high temperature - 38 degrees Celsius or above).  We would advise 

taking your child’s temperature before coming to school daily. 

o a cough - this can be any kind of cough, not just dry 

o shortness of breath or breathing difficulties 

o loss or change to your sense of smell or taste – this means you've noticed you 

cannot smell or taste anything, or things smell or taste different to normal 

o NOTE: can take up to 14 days to develop, can be similar to symptoms of cold / 

flu 

o If any symptoms are displayed contact your GP by phone for advice. 

o Anyone who has been in close contact with a confirmed case of Covid-19 is required to 

stay at home for 14 days or until a negative test result is obtained 

Stay at home if awaiting a Covid-19 test / the results of a Covid-19 test. 

o Stay at home for required quarantine periods after travel.  If returning to Ireland from 

a country not on the ‘green list’ on date of return, everybody is required to self-isolate 

at home for two weeks.  Your child cannot return to school during this period.  Keep 

up-to-date with relevant information on https://www.dfa.ie/travel/travel-advice/ 

 

Know the symptoms of Covid-19 
In order to prevent the spread of COVID-19 it is important to know and recognise the 

symptoms. See Government Health Advice (https://www.gov.ie/en/publication/472f64-

https://www2.hse.ie/conditions/coronavirus/symptoms.html
https://www.dfa.ie/travel/travel-advice/
https://www.gov.ie/en/publication/472f64-covid-19-coronavirus-guidance-and-advice/#symptoms
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covid-19-coronavirus-guidance-and-advice/#symptoms) to ensure awareness of the latest 

up to date symptoms.  Currently they are: 

✔ High temperature 

✔ Cough 

✔ Shortness of breath or breathing difficulties 

✔ Loss of smell, of taste or distortion of taste 

Respiratory hygiene 
Every individual in our school community has responsibility to ensure that they, and the 

people around them, follow good respiratory hygiene. This means covering your mouth and 

nose with a tissue or your bent elbow when you cough or sneeze. Then dispose of the used 

tissue immediately and safely into a nearby bin.  

By following good respiratory hygiene, you protect the people around you from viruses such 

as cold, flu and Covid-19. 

Please assist us by reinforcing good respiratory hygiene at home.  See Appendix 2. 

Dealing with a suspected case of Covid-19  
If a pupil displays symptoms of Covid-19 while at school, the following procedures will be 

implemented:  

 

● The child will be accompanied to the designated isolation area by a member of staff. 

The staff member will remain at least 2 metres away from the symptomatic child and 

will also make sure that others maintain a distance of at least 2 metres from the 

symptomatic child at all times  

● Parents/guardians will be contacted 

● If the parent/guardian cannot be contacted, contact will be made with the 

Emergency Contact provided  

 A mask will be provided for the child presenting with symptoms. He/she should wear 

the mask if in a common area with other people or while exiting the premises. 

● An assessment will be made as to whether the child who is displaying symptoms can 

immediately be brought home by parents.  Parents MUST call their doctor and 

continue self isolation at home 

● If the child cannot immediately go home, they will be facilitated to remain in 

isolation and their GP will be called.  The child should avoid touching people, surface 

and objects.  The child will be advised to cover their mouth and nose with the 

disposable tissue provided when they cough or sneeze and to put the tissue in the 

waste bag provided  

https://www.gov.ie/en/publication/472f64-covid-19-coronavirus-guidance-and-advice/#symptoms


 If the child is well enough to go home, they should be transported home by a family 

member as soon as possible.  You must inform your GP by phone of their symptoms. 

Public transport of any kind should not be used 

 If they are too unwell to go home or advice is required, the school will contact 999 or 

112 and inform them that the sick child is a Covid-19 suspect.  

 Arrangements will be made for appropriate cleaning of the isolation area and work 

areas involved.  

The HSE will inform any staff/parents who have come into close contact with a diagnosed 

case via the contact tracing process. The HSE will contact all relevant persons where a 

diagnosis of COVID-19 is made. The instructions of the HSE should be followed and staff 

and pupil confidentiality is essential at all times.  

 

The instructions of the HSE and / or relevant government departments will inform any 

closure requirements. 

 

Please note that Covid-19 and the guidelines for schools are a live and evolving situation.  

Our procedures and practices may require modification in line with government and NPHET 

advice and / or in response to emerging situations.  Any changes to procedures will be 

communicated to you.  Please sign up to Aladdin Connect if you have not already done so.  

Before doing so, it is important that you read the information letter regarding Aladdin 

Connect on the top left of the homepage of our school website: 

http://sspeterandpauljns.ie/index.html  Aladdin Connect is the most effective way for us to 

communicate with you.  Email office@sspeterandpauljns.ie should you require assistance.  

http://sspeterandpauljns.ie/index.html
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